Job Manager’s 8 Billing Options

There are the eight billing options available in “Job Manager™ (probably more).

Find the best fit(s) and then use only those.

Option 1: “One Planned Contract Amount at end of Job” (Fixed Contract)
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SALES ORDER

-

%

CRONUS USA, Inc.

Sales Order Number: 1020

7122 South Ashford Street Sales Order Date: 172772011
Westminster
Atlanta, 31772 Page: 1
Sold Ship
To:  Selangoarian Ltd. To:  Selangoarian Ltd.
fr. Mlark Mciethor fr. Mlark Moiethor
153 Thomas Drive 153 Thomas Drive
Chicago, IL B1236 Chicago, IL B1236
LISA LISA
Customer D 20000
Ship Via Ex Warehouse P.0. Humber
Ship Date S 052011 P.O. Date 1R I2011
Terms Met 14 davys SalesPerson Peter Saddow
term Ho. Description Unit Quantiby Unit Price Total Price
MOTOR & miotar Refurk. Type B Hour 1 201.02 201 .02

Visit us on-line at: www. CostControlSoftware.com Call on us at:

D666-666-6666

Arnount Subject Arnount Exermpt Suhtatal: 201.02
to Sales Tax from Sales Tax Invoice Discount 0.00
Q.00 201.02 Total Sales Tax: .00
Total: 201.02

1. Sub Job exists first.

2. Select Planning button, and select “Estimating.”
a. View Estimated Cost totals and pricing totals
b. Go back to Job Card.

3. Enter a Total Contract Amount.

a. Box Pops-Up: Update the Contract amounts on the task/routers? Click Yes

4. Mention Job is setup for single contract invoice at end of job.




5. Select Planning button, and select “Estimating.”

a. Select Job/Tasks button, mention with the correct template setup, you
could automatically create contract lines using the “Auto create contract
planning lines” option.

b. Instead manually enter a Contract line:

i. Go to the task that you are using for billing
ii. Select Job/Tasks button, “Edit Planning Lines”
iii. Enter a Contract line.
1. Make sure that Line Type is “Contract”
iv. Select Function, “Create Invoice.”
1. You do get the option here to “append” to another invoice.
2. Drill down to the created invoice. You can add additional
text line if you want.
3. Now Post.
a. Some people do Post and Print and have modified
the Post and Print
b. Do Preview instead of printing for demonstration
purposes only.
c. Escto Planning Lines
i. Press Page Up (refreshes list)
ii. Drill on the Posted Invoice
iii. Print Preview from Posted Invoice

**|f you have Created a Sales Quote from the Contract Planning lines and then
click “Make Order” from the Quote, than the Sales Order already exists vs.
you needing to Run the Create Sales Invoice.

Watch Ben demonstrate “One Planned Amount”
(If a blank page opens press F5 “refresh”)



http://www.projectstreamer.com/users/rbaxter/Billing_One_Planned_Amount/Billing1B.html

Option 2: “Free Form Invoice”
One or more “Ad Hoc” Sales Order or Sales Invoice lines

1. Job exists first.
2. Go to Sales Document (Sales Order or Sales Invoice)
a. Create New(F3/Insert) Sales Order/Invoice
b. Enter billing line, or lines if terms
c. Enter Qty 1, and amount in Unit Price
d. Enter Job No. and Job Task No.
I. Make sure that the Task is flagged to “Allow Auto Insert Contract
Line” back on the Job Task/Router setup.
e. Now Post.
i. Some people do “Post and Print”” and have modified the “Post and
Print” to Preview instead of printing for demonstration purposes
only.

Watch Ben demonstrate “Free Form Invoice”
(If a blank page opens press F5 “refresh”)



http://www.projectstreamer.com/users/rbaxter/Billing_Free_Form_Invoice/Billing2.html

Option 3: “Bill Contract Amount per Task”

e, SALES ORDER
zF
Sales Order Humber: 1019
CRONUS USA, Inc.
7122 South Ashford Street Sales Order Date: 1/27/2011
Westminster
Atlanta, 31772 Page: 1
Sold Ship
To:  Selangarian Ltd. To:  Selangorian Ltd.
M. Mark MoArthur fr. Mark Mcirthur
153 Thomas Drive 153 Thamas Drive
Chicageo, IL 51236 Chicago, IL B1236
LS4, LISA
Customer 1D 20000
Ship Via Ex Warehouse P.0. Humber
Ship Date 1I2F2011 P.0. Date 1EF 2011
Terms Met 14 days SalesPerson Peter Saddow
Item Ho. Description Unit Quantiby Unit Price Total Price
Tear Dawen 1 50.00 50.00
Clean 1 75.00 75.00
Inspect 1 300.00 300,00
Diagnozis 1 300.00 300,00
Materials 1 TEG o2 TEG.52
Repair 1 12500 125.00
Reazzemble 1 300.00 300.00
Zhig 1 S0.00 50.00

Visit us on-line at:

www.CostControlSoftware.com

Call on us at:

0666-666-6666

Amount Subject

tn Salee Taw

Amount Exempt
frorn Salee Taw

Subtotal:

lrnemico Clie e nnint

1.9660.52
0.0n

A

Job already exists.
Click “Planning” button; “Estimating”

a. Click “Job Task” button; “Copy Est. Price to Contract Amount”

~w

On the Sub-Job card
Click “Planning” button; “Task Details”

a. Verify the “Contract Task No,” “Contract Type,” and “Contract No.,” on
the far right side of the form, is specified for each Task.

It is usually the same as the Task itself.

Must have “Allow Auto Insert Contract Line” checked.
iii. These can be pre-defined in the Item/Resource template.




b. Click “Task/Router” button; run “Auto Create Contract Planning Lines”
You should see one Contract Planning line created per task that had the
previous columns specified.

5. Invoice Option 1: Bill by Job
a. On Sub-Job Card
b. Click “Planning” button; select “Task/Router Setup”
i. Click “Functions” button; select “Create Sales Invoice”
1. This is for invoicing Per Job or Per Task*
2. No highlighting of tasks, only filtering
3. No option to append to another invoice
4. System will tell you one invoice created successfully.
c. Click “Functions” button; select “Edit Planning Lines”
I. Must be on a posting line
ii. Go to the far Right to see the Invoice number that was created and
drill down to the Invoice.
1. You can add additional text line(s) if you want.
2. You may “Post,” or Post and Print (if preview modification
is in place)

* You can set filters here but the default is the sub job that you are on and all tasks. As
you Create Sales Invoice, go to the options tab. You have the option to create one
invoice or multiple invoices by Job or by Job Tasks. If a job has two tasks, and you
select by Job Task, and both tasks have un-invoiced contract lines, then the system will
create two invoices, one for each task. Click OK, this will create the invoice or invoices
without highlighting lines.

6. Invoice Option 2: Selective Billing by individual tasks
a. On the Sub-Job Card
b. Click “Planning” button; select “Task Details”
i. Select the Task line you wish to bill.
ii. Click “Task/Router” button; select “View Planning lines”
1. Select the Contract Planning Line
2. Click “Functions” button; select “Create Sales Invoice”
a. This is billing by Task Only
b. You do have the option to append to another
invoice.
iii. Drill down to Sales Invoice from Planning Lines
iv. Click “Posting” button; select “Post”

7. Invoice Option 3: Selective Billing across multiple tasks
a. On the Sub-Job Card
b. Click “Planning” button; select “All Planning Lines”
i. Filter on “Line Type;” for “Contract”
ii. Highlight the line(s) you want to bill.
iii.  This option allows you to highlight multiple tasks at one time.
iv. You do have the option to append to another invoice.



c. Drill down to Sales Invoice from Planning Lines
d. Click “Posting” button; select “Post”

**|f you have created a Sales Quote from the Contract Planning lines and then done
“Make Order” from the Quote, then the Sales Order may already exist.

Tip: If you use this type of billing we recommend on “All Planning Lines,” Show the
following columns to improve readability (5 second change):

Lines

€ (%) Line Amount (8} Invoice Mo, Date

0.00
0.00
0.00
0.00
0.00
0.00

Watch Ben demonstrate “Amount per Task”

10,000.00 1017
8,000.00 1017
2,000.00 1017
0.00 1017
1,000.00 1017
0.00 1017

03/08/09
09/06/09
09/06/09
09/06/09
09/06/09
09/06/09

Transferred Invoiced

Date

Elp

Invoiced
Amount (5)

0.00
0.00
0.00
0.00
0.00
0.00

(If a blank page opens press F5 “refresh”)


http://www.projectstreamer.com/users/rbaxter/Billing_Per_Task/Per%20Task.html

Option 4: Bill for a Group of Tasks (Milestones/Terms)

o® --..:s SALES ORDER

CROMNUS USA, Inc.
7122 South Ashford Street
Westminster

Sales Order Numhber: 1017

Sales Order Date: 172772011

Atlanta, 31772 Page: 1
Sald Ship
To:  Selangorian Ltd. To:  Selangorian Ltd.
br. Mark McArthur hr. bark MoArhur
183 Thomas Drive 163 Thomas Drive
Chicago, IL B1236 Chicago, IL B1235
Usa, UsA,
Customer 1D 20000
Ship Via Ex Warehouze P.0. Humber
Ship Date 102712011 P.0. Date 1272011
Terms Met 14 days SalesPerson Peter Saddow
Hem Ho. Description Unit Quantity Unit Price Total Price
Milestone #1: Desgin 1 5,259.00 G,259.00
Milestone #2: Fabrication 1 5,800.,00 5,800.00
hilestone #35: DeliveryiFire-Lga 1 2858100 2881.00
Visitus on-line at: www.CostControlSoftware.com Call on us at: DE66-666-6666
Amount Subject Amount Exempt Subtotal: 14 540.00
to Sales Tax from Sales Tax Irvoice Discount Q.00
0.0a 14 240.00 Total Sales Tax: 0.0a
Total: 14 940.00
1. Sub-Job exists.
2. Go to Planning Button; “Estimating”
a. Enter the Contract Amounts per Task (Can use Copy Price Function).
b. The Group Subtotal will show.
3. Go to Sub-Job Card
4. Go to Planning Button; “Task Details”

a. Enter the Task Number for your billing Milestones in the “Contract Task

No.” column (far right) of the associated Milestone sub-totals row.
b. Enter “Contract Type:” G/L Account
c. Enter “Contract No.” = Chart of Account Number (example: 41200 — Job

Sales).




d. All of the above can be pre-defined in the Template.
5. Use “Task/Router” button to run “Auto Create Contract Planning Lines”
6. Option 1: Make Contract Line Sales Quote
a. Use “Task/Router” button to “Make Contract Line Sales Quote”
I. Do not “append” if given option (but can mention possibility)
b. Go to Sales Quote
i. Click Make Order Button
c. Goto Sales Order from Sub-Job Card
i. Blank all milestones that are not being billed.
ii. Use “Posting” button; “Post”
iii.  Print Preview the document before you post or find the Posted
Invoice and Print Preview it.
7. Option 2: Create Invoice from Planning Lines
a. Go to “All Planning Lines” and filter on Line Type = Contract.
b. Land on the Milestone you want to Invoice.
i. From “Function;” run “Create Sales Invoice.”**
c. Goto Sales Invoice, Verify, and Post & Print
**|f you have created a Sales Quote from the Contract Planning lines and then done
“Make Order” from the Quote, then the Sales Order may already exist.

Watch Ben demonstrate “Milestone Billing”
(If a blank page opens press F5 “refresh”)



http://www.projectstreamer.com/users/rbaxter/Billing_Milestone_Billing/Billing4B.html

Option 5: “Time and Materials”

."-‘11:;1 INVOICE Invoice Number: 103028
_-:E’: Inunice Date: Due Date Ship Date
Page: 170 Tl iRk | 1427011
Custorner 10 Cortact SalesPerson
CRONUS, Birmingham RC. 10000 . Andy Teal Peter Saddow
Aaron Nicholls Cust Phone Cust Fax
Main Street, 14 317-246-6025 317-566- 1526
Atlanta, AL 31772 Cust e-Mail
the cannon.group.ple (@eronuscorp net
Bill The Cannon Group PLC Ship The Cannon Group PLC
To: Mr. Andy Teal To: Mr. Andy Teal
192 Market Square 192 Market Square
Atlanta, GA 31772 Atlanta, GA 31772
LISA LISA
Terms Ext. Doz, Mo ‘Your Refarence Ship Wiz Loc Code Loz Phiore Loz Fax

1 honth/2% 8 days

Ex Wiarehouse BLUE

+1-(IE0 B207 4533

+1-(0ED E207 5000

LABORID
LABORZ0
MR Y

tem/Description

Labor 10
Labor 20
hary A Dempsey

Order Oy Unit
2.00 Haour
2.00 Haour
4.00 Haour

Quantity Unit Price Total Price
3.00 25.00 75.00
2.00 35.00 70.00
4.00 166.00 G600

Visit us on-line at:

www.CostControlSoftware.com

Call on us at:

+44-161 818192

Amount Subject Amount Exempt Subtotal: 305.00
to Sales Tax from Sales Tax Imvoice Discount 0.00
BE4.00 145.00 Total Zales Tax: 1992
Total: 828 92
1. Job exists.
2. Post your normal cost entries in the Job Journal(s) (**Line type = blank)

On Sub-Job Card; “Jobs” Button; “Ledger Entries”
a. Highlight the lines you want to bill; “Function” button; “Transfer to

Planning Lines”

i. Set“Transfer To” as Contract

Click “Planning” button; “All Planning Lines”

a. Highlight the line(s) you want to bill.
b. Click “Function” button; Create Sales Invoice
c. “Sales Invoice No” auto-fills; Drill down to Invoice

i. Verify and Post

**Slight variation:

When entering cost entries, you can indicate what is billable by setting the “Line
Type” to “Contract.” When you post the cost entries the system will




create the contract lines for billing along with posting the cost to the Job
Ledger entry. In this variation, you would not do the Transfer from the
Job Ledger Entry as the contract lines would already exist.

Watch Ben demonstrate “Time and Materials”
(If a blank page opens press F5 “refresh”)
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http://www.projectstreamer.com/users/rbaxter/Billing_Time_and_Material/Billing5B.html

Option 6: “Sales Order” Creating Job and Billing

L ]
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CRONUS USA, Inc.

7122 South Ashford Street
Westminster

Atlanta, 31772

SALES ORDER

Sold

To:  Selangorian Ltd.
Mr. Mark McArthur
153 Thomas Drive
Chicago, IL B1236

Sales Order Number: 1005

Sales Order Date: 441052012

Page: 1

Ship

To:  Selangorian Ltd.
Mr. Mark McArthur
153 Thomas Drive
Chicago, IL B1236

LISA, LISA,
Customer ID 20000
Ship Via Ex 'Warehouze P.0. Humber
Ship Date 11272011 P.0. Date 4002012
Termes Met 14 days SalesPerson Peter Saddawy
item Ho. Description Unit Quantity Unit Price Total Price
Fz104 Fi #104 - huli-Lewvel BOM Each 1 1249500 12,495.00
Visit us on-line at: www.CostControlSofbware.com Call on us at: D666-666-6666
Amount Subject Amount Exempt Subtatal: 12,4585.00
to Sales Tax from Sales Tax Invoice Discount Q.00
12.495.00 Total Sales Tax: 74970
Tatal: 13,244.70

1. Create a new Sales Order

a. Enter the Finished Good* or Service** on the SO Line

b. Enter Qty (Usually 1 for Service)

2. Click “Jobs” button; “Make one job for this Line” or “Make a Job for every Line”
a. Enter the Job Task No. for Billing on the SO Line (Task must “Allow

Auto Create Contract Line)
3. Click the “Posting” button; “Post”

*If Job is making a Finished Good item, then post Qty produced to Inventory, Ship and

Invoice the Item from the Sales Order Line. (Qty. to Ship & Qty. to Invoice must be

equal.)

11




If you need to post a partial quantity, then split the line. l.e. two lines, the first line with
the partial quantity being shipped and invoiced, and the second line with the remaining

quantity. Enter the same Job No. and Job Task No. on the second line as was on the first
line.

**If Job is a “Service Job” (Type = Resource) then you do not need to post finished good
production. You just need to post the invoice. Quantity on a Resource Job and sales line
is typically one (1). If you need to split up the billing, then split the lines with the
quantity of one (1) on each line, and enter the amount to bill in the Unit Price.

Watch Ben demonstrate “Sales Order” Billing
(If a blank page opens press F5 “refresh”)
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http://www.projectstreamer.com/users/rbaxter/Billing_From_SO/Billing6B.html

Option 7: “Percentage of Completion” (requires Job Enhanced Billing Granule)

..l...' .
. !!-.':} Sales Order Order Number: 1007
[ 2 Sales Order Date: Cue Date: Terms
0172711 2 MNat 14 days
Customer |0 Contact
7122 South Ashford Street 20000 Mir. Mark McArthur
Westminster *our Ref Mo.  |Customer Phone: | Customer Fax:
Atlanta, 31772 2T-181-1518 21T-151-5821
selangorian. hd{@cronuscorp.net

Sold Te: Ship To:
Selangorian Ltd. Selangorian Ltd.
Mr. Mark McArthur Mr. Mark McArthur
153 Thomas Drive 153 Thomas Drive
Chicago, IL 61236 Chicago, IL 61236
LUSA USA

Ship Via Ship Dat= Order Date Externsl Document Mo. Sslesperson
Ex Warshouss 02T 02T Peter Saddow Page: 1

em No. Description Unit Quantity Unit Price Total Price

Contract Amount . . . ... ........ 14,340

Percent Complete . . ............ G3.08%

Eamed Revenue . . .. ... .5425.35

Biled to Dats . . ... ... 0

Bank, Checking 1 2.425.25 3,425.58

Retsinags Account 1 242 80 -242 80

1. Job exists and Costs have occurred
2. On Sub-Job Card; “Enhanced Billing” box (lower left corner of card)
a. Set Billing Type to “% Complete”
b. Set Billing Task to a posting task (i.e. Shipping, Billing, etc)
3. Go to “Enhanced Billing” folder in the left menu
a. Click on the “Earned Rev. Worksheet”
i. Click the “Function” button; “Create Worksheet Lines”
1. Enter your Sub-Job No. in the Filter Column
2. Go to the Options Tab
a. Enter “w” (work date) in “Calculation as of Date”
b. Enter any Document Number; Click “Ok”
ii. This auto-creates the entry in the Billing Worksheet; Review the
Line (editable)
iii. Verify the “Billing Format Code” is set to desired format (far right
side of worksheet).
iv. Click “Function” button; “Create Invoice”
4. Go to Sales Invoice and Post.
5. Other options are available too.

13



Watch Ben demonstrate “Percent Complete Billing”
(If a blank page opens press F5 “refresh”)
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http://www.projectstreamer.com/users/rbaxter/Billing_Percent_Complete/Billing7B.html

Option 8: “Cost Plus” (requires Enhanced Billing granule)

e, SALES ORDER
- Sales Order Number: 1020
CRONUS USA, Inc.
7122 South Ashford Street Sales Order Date: 1/27/2011
Westminster
Atlanta, 31772 Page: 1
Sold Ship
To:  Selangoarian Ltd. To:  Selangoarian Ltd.
fr. Mlark Mciethor fr. Mlark Moiethor
153 Thomas Drive 153 Thomas Drive
Chicago, IL B1236 Chicago, IL B1236
LISA, LISA,
Customer ID 20000
Ship Via Ex Warehouse P.0. Humber
Ship Date S 052011 P.O. Date 1R I2011
Terms Met 14 days SalesPerson Peter Saddow
term Ho. Description Unit Quantiby Unit Price Total Price
MOTOR & wlotar Refurk. Type B Haur 1 201.02 201 02
Vit us on-line at: www. CostControlSoftware.com Call on ug at: DG666-666-6666
Arnount Subject Arnount Exermpt Suhtatal: 201.02
to Sales Tax from Sales Tax Invoice Discount 0.00
.00 201.02 Total Sales Tax: .00
Total: 201.02

Invoice will look identical to those above, based on billing method. You just let the Job

Manager calculate the “Price” based on your Jobs “Plus Percentage”.

1. Create new Sub-Job
2. Go to the Enhanced Billing Box (bottom left corner)
a. Select Billing Option; “Cost Plus”
b. Select your Billing Task (must be a posting line)
c. Set your Cost Plus Percentage (“10” = 10% mark-up)
3. Optional: If you need a smaller or larger mark-up for certain “Items” etc:
a. Click “Prices” button; select “Item”
i. Enter a line for each specific item and set the “Unit Cost Factor”
(“1.15” = 15% mark-up)

15




b. Repeat this step Selecting Resource to set-up your Resource’s “Unit Cost
Factor”

c. Repeat this step Selecting G/L Account as needed
4. On Job Card

a. “Functions” Button
i. “Adjust Planning Line Prices...”

All pricing can be based on Job Task too, i.e. a professional resource doing drafting can
be priced using one factor, than the same resource doing project management (different
task) is priced at another factor.

As usage transactions are entered the system will default the price based on the Job
Prices. Job prices take priority over all other pricing options.

Watch Ben demonstrate “Cost Plus”
(If a blank page opens press F5 “refresh”)
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http://www.projectstreamer.com/users/rbaxter/Billing_Cost_Plus/Billing8.html

